
Registration of Document As Is process Flow 

Start 

Citizen prepares registration document and comes to SRO

Citizen check the payment/
Registration charges at SRO

Citizen pays payment at Bank using 
Challan 

Executive enters required details and generate check slip and assign the check slip 
no to document 

Forward to finger print / photo section

Executive take finger prints and photos of both the parties 

Sub register reviews the document and acknowledge it 
by assigning the registration no

After the registration no is assigned, then photos and finger print 
and Check slip are printed back side of the document 

Both the parties and sub register Impress various 
endorsements on the Document

After endorsements, send the register documents to scan 
section to scan it. 

Forward to Sub register

YES

   Check All Statutory requirements 
fulfilled or not

NO Keep Doc pending

Check the issues are 
clarified or not 

YES

NO

Once the scanning completes then handover the 
documents to citizen 

END

 

 

 



Online submission of Application 

Start 

Apply for Registration services online(Home/Internet kiosk)

Select The Services 

Registration 
E.C C.C

Enter the Registration details  

Application Slot 
Booking 

Document Preparation 
and validation at RSK

END 

Online Payment 

Registration services  

Generate/Issue 
certificate online 

 Services(E.C, C.C)  

Applicant has to come to Rsk 
on his registration date and 

starts his documentation 

 identification of  the parties 
(With Aadhar No./Passport/Voter ID/Driving License)

Verification of parties

 Finger prints/photograph

YES

NO
Image Archival 

System/DB

Store Images/
Finger Prints

Impress various endorsements 
on the Document

Endorsement

YES

   Check All Statutory      
requirements 
fulfilled or not

Assign Regular no. & register

Scan & Generate Document and 
hand over to the applicant

Document/Check 
slip/ Index

Send the register document for Scanning 

Store copy of documents 
In data base 

NO Keep Doc pending

Check the issues are 
clarified or not 

YES

NO

END

Enter the Service details  

 

 

 

 

 


